THE'CORE, GROUP

Word Processing & Secretarial Work

We put every possible effort to give you top level Word processing and Secretarial works. These are two of
the most significant tasks that will provide you great support.

Word processing is the methodology that includes composing, organizing, analyzing texts for a certain
project. It typically refers to a text manipulating task that includes “spell-checking” and reviewing “grammar
and phrases”. We, with a team of experts provide every kind of service to make your legal papers error-free,
properly organized and accurately formatted. Our service covers-
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Elimination of errors

Maximization of quality

Productivity enhancement

Better document consistency

Big amount of customized documents

Deployable on multiple platforms including the web
Dynamically managed collated and assembled documents

3

o

3

o

3

o

3

o

®,
0.0

®,
0.0

We are providing a great deal of secretarial services to ensure your success in every case. We do have a
great force of people who are 24/7 available in your service. We are here as a virtual secretary to reduce your
unbearable workload. We are here to-

+ Provide final documents-No rough drafting. We will even prepare your documents on your behalf or
make them ready for filling.

% Convenient- Through internet based communication you can have your final paper anywhere
anytime.

% Maintaining schedule- We will mark up your calendar on your behalf.

Reliable, fast turnaround time- We are available for 24/7.

% Conflicts check- We can use your procedures or we can follow ours using our patent-pending
process.

% Save money- We will work for you with a reasonable payment.
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Looking forward to work with you. Thanks!




